GOVERNMENT AGENCIES & DATA STORAGE REGULATIONS

Sarbanes-0xley Act of 2002
Effective July 30, 2002

ncial disclosures and combating corporate and accounting fraud
af at least 7-years
mehmmmmmmmm records

Health Insurance Portability & Accountability Act of 1996 (HIPAA)

Amended Octaber 16, 2002
/ errrrd Srmrs De rirrterit of
uman Services

t to streamline the LS. healthcare system to assure efficient delivery of healthcare,
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Securities and Exchange Commission [SEC] Rule 17a-4
Effective May 2, 2003

customer records, financial transactions, bank records
, of which the first 2-years must be easily accessible

ion must be preserved in a non-rewritable, non-erasable
sed to store and transport records

Department uf Defense [Dnl}] Directive #5015.2
Eﬂer:ﬂve M.mn

management requirements and defines computer system user interfaces to be used
o NARA Fart 1234.3 - Electronic Records Management — which specifies

Food and Drug Administration 21 CFR Part Il
Effective August 17, 1997

as paper records with handwritten signatures

National Archives & Records Administration [NARA] 36 CFR Part 1228
Effective Januar].r 29, 2003

i :ﬂfg mmumhﬂnﬂlmmmumwﬁrlmmmmﬂ
transferred from government agencies, improves record and file integrity,

Digital Linear Tape IV (DLTtape IV) can be used to transport records to NARA

ﬁ Check Clearing for the 21st Century Act [Check 21]
Effective October 28, 2004

ederal Reserve Board

r check processing and efficiency
f, and then discarded
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MEDIA USED FOR GOVERNMENT REGULATIONS

Sarbanes- SEC _DoD FDA 21 | NARA 36

HIPAA Directive CFR Part
Oxley Act Rule 17a-4 #5015.2 CFR Part Il 1228
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[ERETTY 1 Fradedirk oF ragulvied Esdereark of Duantern G 0 B U5 aad sler coundies
D'-TICE Record Retention Guidelines for Corporations and Government
. Accommting Ledgers . .....coiviviin v e s T-years
* Note: DLThce places an [E=T )t T e el e e e T e T-years
electromc fger o the Comporate Tax Return ... ..o oo v v ivinnnnnnnnsnnnnns Permanently
E’:'p!: ﬂgerfﬂ?ﬁem; Coporate e-mall. . . ....ccvvieveencennnnsnssanasis J-years
frewm bt rewritten, Correspondence, GENEral . .. .....covvenvnnnnrnsinnnns J-years
refarmatied or erased. Comespondence, Legal. . feieeeaaeaaeeaeea. ... PETManently
Deeds, Mortgages, Bills nfSaIE ........................ Permanently
EITIIIHI{I]'BE ad HARecomds .. ........ccovivnnviniivnnns J-years **
Employee Federal Tax Records. ... ... .. .ocvviininnans 4-years **
Federal e-mail . ..................1D-years
Financial Statement :end -of- year: ceiieseinennn. .. Permanently
Insurance Policies (expired) . . .......cvvenvinnnrnrinnnns J-years
Inventories (products, materials) . ............ .00 T-years
It (IO o e LA s s T-years
All Medical Records —youth. . . ............ciiniiiaa.. until age 18
Hospital Medical Records —adult. . ..................... J-years
Physician Medical Records —adult ............... ..., Permanently
Payroll and Benefits Records . ... ..............oail, 7-years **
Personal TaX Refum ... ..o iee i iananaanaaaa . T-YBAIS
Property Appraisals .. ... it Permanently
Securities and Exchange Records . .............c00ieuns Permanently

** Note: number of pears records are retained from the date of employee’s termination.



